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APLAC TECHNICAL COMMITTEE (DRAFT)
24th Meeting – Kyoto, JAPAN

DRAFT MINUTES
Date and Venue
On: Monday 4 June 2018, 13:30 to 17:30 pm
At: The Kyoto International Conference Center (ICC Kyoto)
	Item
	Subject
	Information/Discussion/Open Action Items
	Responsible Person
	Document(s)

	1
	Opening of the meeting

	1.1
	Introductions
	The Chair called the meeting to order at 1:30 pm. 

The Chair reviewed housekeeping items and rules. Found in order.   

The sign-in sheet was circulated.  Attendees were reminded that each AB is permitted one (1) member on the Technical Committee.

The Chair announced that this is his second meeting as Chair.  

	All 
	

	2
	Membership of APLAC Technical Committee

	2.1
	Review and confirmation of membership of APLAC Technical Committee
	Membership was reconfirmed here in Kyoto, and will be reconfirmed at the first APAC meeting in Singapore. The latest issue of SEC 029, Issue 61 05/2018 was circulated.  Attendees were reminded that if a change in AB staff is needed, to make the necessary change on the list and the change request will be forwarded to the APLAC Secretariat.  As well, members were asked to double-check e-mail addresses on SEC 029, as there are some e-mail addresses that appear to be wrong.  

Members were reminded that TC members must have the following qualifications:
• Tertiary qualification in a technical or science discipline;
• Direct technical work experience;
• Be prepared to attend meetings and to actively contribute to the work of the technical committee. 
  
	
	APLAC TC(18)02 aplac_sec_029_issue_61_Tech.xlsx

	2.2
	Introduction of Alternates
	None received. 
	
	

	2.3
	Apologies
	Apologies were received from. 
Roger Sheng: TAF
Paul McMullen – NATA
Dr. Choe – KOLAS
Phil Barnes - IANZ

	
	

	3
	Adoption of the Agenda
	The agenda was adopted as is. There were no additions or changes. 
	
	

	4
	Minutes of Bangkok 2017 TC Meeting
	The Draft Minutes were distributed to members of the TC by email on July 11, 2017. The minutes were approved without change;
	
	APLAC TC(18)03 - DRAFT_TC Minutes June 2017_Bangkok.docx

 


	5
	Terms of Reference
	No changes resulted from the review conducted at the Kyoto meeting.



	
	APLAC TC(18)04 - ToR for TC FINAL 9-2013.docx

	5.1
	APAC - Technical Committee: Laboratories, Inspection Bodies, Reference Materials, and Proficiency Testing (LIRP)
	APAC committee terms of reference template generated by APLAC PAC – PSC.   
APAC FGOV-012 Terms of Reference - Technical Committee (Laboratories, Inspection Bodies, Reference Materials Producers, And Proficiency Testing) to TC on 26 February 2018. Combined comments part of meeting papers. 

New TC TOR will need to be finalized by 1 January 2019. 



ACTION item 18-1: New TOR for TC(APAC) to be finalized by 1 January 2019. ( Mr.He Ping and Ms.Martha will take lead)
 

 
	Chair
	APLAC TC(18)05 - Draft FGOV-012 ToR Technical Committee LIRP.pdf

APLAC TC(18)06 - APAC TC ToRs_combined comments.docx





	5.2
	Terms of Reference for Subcommittees of TC/WG
	The Chair noted that terms of reference for SC/WGs will be discussed if required during the reports from each SC/WG.  Project steering committee may take up revision as per APAC.

	Subcommittee Chairs
	See individual Subcommittee/Working Group Status Document.

	6
	Liaison and Cooperation with Other International Organizations

	6.1
	ILAC Accreditation Committee (AIC) Report
	The Chair noted that the AIC reports from Vancouver (October 2017) and Frankfurt (April 2018). Report is attached to the minute. TC discussed about clarity for AB on revised ISO/IEC: 17025 (risk management and opportunity )  


	
Chair
	APLAC TC(18)07 - REPORT TO APLAC BOARD OF MANAGEMENT - ILAC AIC Oct 2017_Vancouver.docx

APLAC TC(18)08 - REPORT TO APLAC BOARD OF MANAGEMENT - ILAC AIC Apr 2018_Frankfurt.docx


	6.2
	ISO Standards update 
	
Report on ISO/CASCO WG44 (Revision of ISO/IEC 17025)—Standard released in November 2017 and change over time for CAB is 3 years as per ILAC notification.  

 
Report on ISO/CASCO WG42 (Revision of ISO/IEC 17011)—Standard released in November 2017 and change over time for AB is 3 years as per ILAC/IAF guideline.  
 
IAF/ILAC Joint Task Force developing recommendations on how the compliance of ABs to 17011:2017 will be established.


	Chair
	

	7
	Report of APLAC Technical Subcommittees

	7.1
	Inspection Subcommittee
	written or verbal reports were not reviewed. There is on-going work at ILAC on scopes, and discussion was had on possible duplication work at APLAC. TC members were encouraged to review the current ILAC documents.  

	Mr. Geoff Hallam
	APLAC TC(18)09 -inspection_subcommittee.doc


	7.2
	Reference Material Subcommittee
	Ms. Danielle Dicker (on behalf of Convener Paul McMullen) provided a verbal report. TC attendees believed more training is of importance for RMP/PTP.

The technical committee agreed to support the RMP sub-committee request of the training committee and technical committee to support another Training Workshop to be held in late 2019 or 2020.   

The running of these workshops every three or so years has proved to be very beneficial to the Accreditation Bodies accrediting RMP facilities ensuring consistency in accreditation and sharing experiences between participants. The last workshop was held jointly with the Proficiency Testing Providers committee enhancing the consistency in application of accreditation across these two similar conformity assessment actives.

ACTION item 18-2: TC inform Training Committee of support for another RMP/PTP Training Workshop proposed for late 2019 or 2020.




	Ms. Danielle Dicker

(on behalf of Paul McMullen)
	APLAC TC(18)10 -RMP_subcommittee.doc

APLAC TC(18)11 - Report of RM Subcommittee June 2018.doc



	7.3
	Calibration Subcommittee
	A verbal report provided by out-going convener Mr. Ned Gravel. The incoming conveyer is Ms. Helga Alexander (IAS-USA)
 
Mr. Gravel noted that APLAC TC 010 - General Information on Uncertainty Of Measurement (For those relying on test results to make informed decisions and judgements) was reviewed by the Calibration Sub Committee and recommended for withdraw.  
	Mr. Ned Gravel
	APLAC TC(18)12 - 2018 Calibration SubCommittee TOR Rev 8.docx

APLAC TC(18)13 - 2018 GA Report to TC Chair.docx


	7.4
	APEC TEL MRA Task Force Subcommittee
	The Chair provided a verbal report on Convener’s (Mr. Roger Sheng (TAF) written report.  

The Conformity Assessment & MRA Task Force (CA & MRA TF) met over two sessions in Bangkok, Thailand during APEC TEL 56 to discuss the implementation of Mutual Recognition Arrangement for Conformity Assessment of Telecommunications Equipment (TEL MRA) and Equivalence of Technical Requirement (ETR). Session one was formal meeting for APEC member economies. Session two was dedicated to documents revision.
A few key points from economies’ update reports, which may potentially impact APLAC ABs and CABs were listed below:
 
1. USA(FCC/NIST update):
The USA Federal Register published on Nov. 2, 2017 informed that the Federal Communications Commission (FCC) amended its equipment authorization regulations. This rule consolidates, simplifies, and streamlines certain procedures, and removes the requirement to file the import declaration FCC Form 740 under certain circumstances. Several key changes as detailed in FCC Report and Order FCC 17-93 are:

 
a. There were 3 programs, Verification, Declaration of Conformity (DoC) and Certification, for FCC’s equipment authorization before. There are no changes to Certification but Verification and DoC were merged into a new processed titled: Supplier’s Declaration of Conformity (SDoC). There will be 4 programs (Verification, DoC, SDoC, and Certification) operating for one year. After the 1 year date (November 2, 2018), there will only be 2 FCC OET Programs for equipment authorization: SDoC and Certification 


b. Directly Referencing ANSI C63.26-2015. FCC include ANSI C63.26-2015 as an acceptable measurement procedure for equipment that operates in authorized radio services covered by the measurement standard, where measurements are required in sections 2.1046, 2.1047, 2.1049, 2.1051, 2.1053, 2.1055, and 2.1057. 269. It is observed that Section 2.947 provides a number of options that can be considered in selecting a measurement procedure to be used for demonstrating compliance. The ANSI standard does not cover all of the license services and therefore the FCC will retain the additional procedures in the current rules as well. FCC will allow accredited laboratories to test to the ANSI C63.26 standards for up to two years from the date of adoption of the Order without an explicit expansion of their scope by an accrediting body. 

c. It is informed by US delegate that the Innovation, Science and Economic Development (ISED) Canada is modifying their recognition scheme and accreditation requirements to laboratories. The new recognition and accreditation requirements to laboratories will be very similar to FCC’s scheme and requirements. As the delegates of Canada did not attend TEL 56, the official Canadian MRA updates were not provided by ISED. 

2. Malaysia(MCMC update):Malaysia continues to implement Phase I of the APEC TEL MRA on conformity assessment with United States and Singapore. The only Malaysian certifying agency, SIRIM, accepted the reports from laboratories accredited to ISO/IEC 17025: 2005 by ILAC MRA signatories ABs. The ISO/IEC 17025 scope of accreditation of testing laboratories must include the relevant test methods noted in the MCMC chart of test methods and the technical specification reference number.

3. Korea has completed MRA Phase I with Canada, USA, Vietnam, and Chile under the APEC-TEL MRA and is currently in the process of preparation for MRA Phase II. Newly added KS requirements are still relevant to international standards.

4. Japan (MIC update): MIC hosted an international MRA workshop on March 14, 2018. 

	Mr. Roger Sheng
	APLAC TC(18)14 -apectel_mra_tf_subcommittee.doc

APLAC TC(18)15 - APLAC liaison report on APEC TEL 56.pdf


	7.5
	Medical Testing Subcommittee 
	Convener, Phil Barnes (IANZ) submitted a written report on the activities of the Medical Testing for medical testing Subcommittee. The following were items were reviewed:
· Sections of this document have undue emphasis on particular technical areas or are outside of the document’s intended scope;
· Several important aspects are not addressed or conflict with ISO 15189;
· ISO TC212 WGs currently developing several guidance documents, specifically (WG1) TS 20658 “Medical Laboratory Examinations - Requirements for collection, transport, receipt and handling of samples”





Convener also noted that Subcommittee is monitoring:
· ILAC G26 Guidance for the implementation of a Medical Laboratory Accreditation System (under revision)
G26 was intended to supplement ISO 15189:2007 and this standard has been superseded by ISO 15189: 2012.  

ILAC G26 is therefore obsolete and [tentatively] should not be used.

· ISO/TC 212
· Revision of ISO 15190
· Revision of ISO 2367
· ISO TS 20658	
· Drafting of the PWI “Guidance for Point of Care Testing Operators”


	Mr. Phil Barnes
	APLAC TC(18)16 - medical_subcommittee.doc

APLAC TC(18)16a - medical SC report 2018.docx


	7.6
	Proficiency Testing Subcommittee
	Convener Ms. Martha Mejía reported on the Proficiency Testing Subcommittee activities, and she reported that SC

· Final Document ILAC P8 presented (supplemental requirements on use of accreditation mark)
· At MRA Council (2017), presented discussion paper on use of accreditation symbol on PT samples.



	Ms. Martha Mejía
	APLAC TC(18)18 - PT subcommittee.docx

APLAC TC(18)18a - P8 ILAC CHANGES_FINAL.pptx

APLAC TC(18)18b - Criteria_17043_ (EN) _ APLAC.docx 

 


	7.7
	Uncertainty in Testing Working Group
	Convener Mr. Yoshi Uematsu provided a status update on TC004 and TC005. He reported that SC   


Recommends revision of TC004 & TC005 (in coordination with revision of TC010)

Since it appears that the standard is not going into detail on reporting MU, it’s the belief of the convener that the discussion on G17 should be resumed.

	Mr. Yoshi Uematsu
	APLAC TC(18)19 - UM_in_testing.doc

	7.8
	Accreditation of Software Testing Working Group
	Chair reviewed history and circulation of the guide on software testing through TC membership. 
 
(With Dr. Choe’s new technical responsibilities, transfer of ownership of draft guide from Dr. Choe to Avijit Das – NABL).

 
ACTION 18-3: [action coming out of discussion at the APLAC General Assembly], Software Committee to be re-surveyed on if further work on “Guide on Software Testing” is necessary at this time, or Guide should be withdrawn?


	Dr. Gum Ho-Choe
	APLAC TC(18)20 - software testing_working_group.docx

	8
	Review of APLAC Technical Committee Documents (Report and discussion. Review of APLAC TC documents)
https://aplac.org/publications/tc-series/ (only three of the TC series documents, TC007, TC008, and TC013 are currently listed on the APLAC publications website). 

The BOM withdraw documents published +5 years. TC documents should be considered 



A discussion on the purpose of TC documents was had. Documents coming out of the TC committee are to be written to support and guide the Accreditation Bodies. Generally, the responsibility lies with the Accreditation Bodies to generate documents to support the CABs.   

Based on this interpretation, The APLAC TC documents were reviewed and considered for revision or withdraw. 


	8.1
	
• TC002, TC003

	
Internal Audits / Management Reviews for Labs and IBs 

DRAFT versions for TC-002 and TC-003 (to be TEC1-002 & TEC1-003).  
1. These documents are applied for laboratories and inspection bodies, and it was discussed if it was necessary to extend to other accreditation program (e.g. PTP and RMP). After the initial discussion on TC documents being reframed from being written for CABs to Abs, these will be revised. 
2. The new APAC format was used to draw up the new documents. There is no tracking mark in these documents. Any documents published prior January 1 2019 will be to the current APLAC format.


TC discussed - To be revised: 
Action Item 18-4: TC-002 and TC-003 (APAC TEC1-002 & TEC1-003) to to be revised to shift focus of document from CAB to AB.


	Kelvin Shih
	APLAC TC(18)21 - TEC1-002 IA for Laboratories and Inspection Bodies 201803020.docx

APLAC TC(18)22 - TEC1-002 comments table 201803020.docx

APLAC TC(18)23 - TEC1-003 MR for Laboratories and Inspection Bodies 201803020.docx

APLAC TC(18)24 - TEC1-003 comments table 201803020.docx





	8.2
	• TC004
• TC005
	Compliance with Specification

Interpretation and Guidance on the Estimation of Uncertainty of Measurement in Testing

TC discussed - To be revised: Action Item 18-5: TC-004 and TC005 (APAC TEC1-004 & TEC1-005) to be revised to shift focus of document from CAB to AB.

	Yoshi Uematsu

	APLAC TC(18)25 - Draft revision of APLAC TC004_ Mar. 7 2018.docx

APLAC TC(18)26 - Comments Table Draft TC004.docx


APLAC TC(18)27 - Draft revision of APLAC TC005_Mar 7, 2018.doc

APLAC TC(18)28 - Comments Table Draft TC005.docx

	8.3
	• TC006
	Guide on ISO/IEC 17020 


TC discussed – recommended to be withdraw. Activities at ILAC level currently include G27 and P15: 

Action Item 18-6: Recommend to Secretariat withdraw of TC006


	Geoff Hallam

	APLAC TC(18)29 - TC 006 Issue 3  January 2018 Clean Draft.pdf


APLAC TC(18)29a -TC 006 Issue - May 2018 (inc APLAC comments).docx


APLAC TC(18)30 - Comments Table Draft TC006_combined.docx

APLAC TC 18)30a - Comments Table Draft TC006_combined_w response.docx



	8.4
	• TC007
	APLAC Guidelines for Food Testing Laboratories

TC discussed – recommended to be withdraw. 

Action Item 18-7: Recommend to Secretariat withdraw of TC007


	Roger Braunginger
	APLAC TC(18)31 - aplac_tc_007_issue_4.pdf

	8.5
	• TC008

	APLAC Requirements and Guidance on the Accreditation of a Reference Material Producer

(Published, 2/2018) - Current

	Paul McMullen
	

	8.5
	• TC009

	APLAC Guidance on Assessing Laboratories Inspection Bodies to meet Foreign Regulatory Requirements

TC discussed – [APLAC TC(18)32] ready to be distributed to main APLAC committee

Action Item 18-8: Recommend to Secretariat TC009 be sent to full committee members for vote.

	Brahim Houla and Kathryn Lockyer 

	APLAC TC(18)32 - TC009-DRAFT_clean_05-21-2018.docx

APLAC TC(18)33 - combined_comments table Draft TC009.doc
 

	8.6
	• TC010
	General Information on Uncertainty of Measurement

“The Working Group has determined, by 80% of cast ballots, to withdraw this document in the face of the revision to ISO/IEC 17025 and the publication of JCGM 106.” – Calibration SC

TC discussed – recommended to be withdraw.
Action Item 18-9: Recommend to Secretariat withdraw of TC010


	Ned Gravel
	APLAC TC(18)34 - aplac_TC_010_09_2010.pdf


	
	• TC011
	The importance of testing methods in chemical and microbiological testing

TC discussed - To be revised: 
Action Item 18-10: TC011 to be revised and to shift focus of document from CAB to AB.


	Natarajan Venkateswaran
	APLAC TC(18)35 - aplac_tc_011_issue_2.pdf

	
	• TC012
	ALREADY WITHDRAWN
	
	

	
	• TC013
	Guidance for the assessment, reassessment, and surveillance of "key activities" at laboratories with multiple locations.
TC discussed - To be revised. Even though “key activities” has been removed from ISO/IEC 17011, Revision of TC013 is an opportunity to provide guidance on remote assessments or lab locations not par to the “main” facility.

Jason Stine (ANAB-USA) agreed to take ownership of the document and prepare of revision 

Action Item 18-11: TC013 to be revised and to shift from “Key Activities at multiple locations” to focus on remote assessments and virtual sites.





	Colleen Cotter
	APLAC TC(18)36 - aplac_tc_013_issue_2.pdf


	9
	Work Items under ILAC AIC Initiative

	9.1
	BIPM

	For Information – (The following is taken directly from the ILAC AIC Frankfurt 2018 meeting papers)

BIPM/ILAC Working Group (Bipartite Meeting) 

The last ILAC/BIPM Working Group meeting was held on 6 March 2018.

1) ILAC to inform the BIPM about the policies established by ILAC for peer reviews of AB’s in the Regions as well as reviews of the Regions in ILAC.
(BIPM were seeking more information (not necessarily only policy) on how the Peer evaluation of the Regions takes place) 

2) The BIPM to communicate with the ILAC marketing liaison (John Murphy) concerning changes to the SI.

3) ILAC will report on the development of ILAC G8 dealing with Decision rules (earlier “Compliance with specification”) at the meeting of the JCGM Plenary in December 2018.


4) An ILAC Task Group is examining the degree to which ILAC AIC should revise ILAC P10 and P14 in view of the revision of ISO/IEC 17025. Assuming there is a decision to revise, the revisions are expected to be minor and need to take into account that both the 2005 and 2017 versions of ISO/IEC 17025 will be used until end November 2020. There will be an opportunity for comment on any proposed revision. 

5) Minor editorial changes to the ToR for the joint CIPM/ILAC working group were agreed. The ToR to be dated to 5th March 2018 and is circulated to both ILAC Secretariat and the BIPM.

6) ILAC to conduct a survey among ILAC members on the implementation and use of The Joint ILAC/CIPM Communication on Accreditation of NMIs. To accompany the survey a light update primarily to correct revised standards will be included in order to have the updated version ready for approval by the CIPM and ILAC respectively: specifically:
•       GULFMET to be added to the list of RMOs
•       Refer to ISO 17034 in the preamble and references 
•       Reference ISO/IEC 17025:2017 as opposed to 2005
•       CIPM/2007-25 is referred to in the text but omitted from references and needs to be added.

7) It was agreed that the BIPM and ILAC will start revision of the Joint statement (dated 2005-11-09) on the roles and responsibilities of NMI’s and AB’s. The draft revised document to be provided for the next meeting of the CIPM/ILAC working group March 2019. It was agreed that the statements when approved by both organizations are signed by both chairs.


BIPM/ILAC/ISO/OIML (Quadripartite) Meeting

The BIPM/ILAC/ISO/OIML meeting was held on 7 March 2018. (Outcomes of the meeting were not readily available).

	Brad Moore
	

	9.2
	Other ILAC Issues
	None discussed at this time. 
	Brad Moore
	

	10
	TC Training Needs
	

	10.1
	ISO/IEC 17025 Training
	APLAC Training for ISO/IEC 17025
1) two three trainings conducted:
· 14-16 November 2017, hosted by A2LA in Frederick, Maryland, USA
· 29 November – 1 December 2017, hosted by KOLAS in Seoul, Korea
· 8-10 May 2018, hosted by BLA-DSS, in Bangkok, Thailand
Day 1 Agenda
• Session 1 – Key Changes 
• Session 2 – ISO 9000 PDCA Approach 
• Session 3 – Sections 1 – 4 
• Session 4 – Sections 5 – 6.3 
• Session 5 – Sections 6.4 – 6.5
• Session 6 – Section 6.6
Day 2 Agenda
• Session 7 – Warm-up Activity 
• Session 8 – Sections 7.1 – 7.5 
• Session 9 – Sections 7.6 – 7.8 
• Session 10 – Sections 7.9 – 7.11 
• Session 11 – Group Exercises 

Day 3 Agenda
• Session 12 – Warm-up Activity 
• Session 13 – Section 8.1 
• Session 14 – Sections 8.2-8.5 
• Session 15 – Sections 8.6-8.9 
• Session 16 – Experience Sharing 
• Session 17 – Wrap-Up 

	Brad Moore
	

	10.2
	Training Committee Requests
	There are two issues that Training Committee would like to seek inputs from Technical Committee:
 
1. Whether measurement audit is acceptable as part of assessment activity? And, if measurement audit is regarded as a type of proficiency testing activity?

TC discussed the above-provided question from the training committee. While there may be special circumstances, a measurement audit is a type of assessment technique and therefore could be considered an acceptable assessment activity. 
 
2. The Training Committee proposed to conduct a workshop on ISO/IEC 17020 for experience sharing among experienced inspection assessors.  It was noted that the ILAC inspection committee was very active, so the TrC  thought it would be a good idea to provide feedback obtained from this workhop to the ILAC inspection committee, in particular on the development of guidance documents and on description of scope and accreditation of inspection associated with testing activities. This issue will be revisited in the next meeting in June 2018.

The TC discussed and agreed to support the Training Committee on a workshop on ISO/IEC 17020 for experience sharing among experienced inspection assessors.

ACTION item 18-12: TC inform Training Committee of support a workshop on ISO/IEC 17020 for experience sharing among experienced inspection assessors.

	Brad Moore
	



	11
	Other Training Needs
	Are there any other training needs for 2019?

TC agreed to help support the training committee with a (1) RMP/PTP training workshop and (2) a workshop on ISO/IEC 17020 for experience sharing among experienced inspection assessors. 

	
	

	12
	World Accreditation Day
(June 9, 2018)
	http://ilac.org/news-and-events/world-accreditation-day 
	
	

	13
	Other Business

• Previous TC Action Items

• TC report to GA

• Confirmation of decision and motion(s) to GA

	
Chair discussed other business and open action items. It is recommended that a Task force on transition for new version can be planned. TC members agreed with action item proposed. 

Open Actions remaining from previous APLAC Technical Meetings:

Action Item 18-13:
Action item: Create a TC008 type guidance document on the assessment of IB’s, to include the AB selection of branch locations / inspectors to witness (continued from 2016 TC meeting)

Action Item 18-14 (previously Action item 17-4): Proposed draft Criteria for the Application of ISO/IEC 17043 to be circulated for 60 days TC comment.

Action Item 18-15:
Create a standing agenda item under ISO/IEC 17025:2017 to review clauses that ABs have found to be “problematic” or need further discussion.

	Brad Moore









	

	14
	Next Meeting
	The Chair announced that the next meeting of the Technical Committee (APAC) will be held in Singapore in June 2019.  Details on the date and venue were not known now. 
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