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CONFIDENTIAL

	Participant Name:
	
	Accreditation Body:
	

	Course Location:
	
	Course date:
	

	Facilitator Name:
	
	
	




	COURSE EVALUATION
	Satisfactory
	Improvement Opportunity
	Comments
(In case of Improvement Opportunity)

	Course preparation
	
	
	

	Participants’ overall preparedness: Pre-work completed, filled in knowledge gaps before attending (if required) and came ready to work.
	☐
	☐
	

	Understanding content
	
	
	

	Participants’ understanding of APAC MRA-001, ISO/IEC 17011 & other MRA requirements: Observed through participants’ responses and engagement during discussions.
	☐
	☐
	

	Participants’ understanding of general evaluation concepts: Demonstrated ability to differentiate between assessing a CAB vs evaluating an AB’s program
	☐
	☐
	

	Participation and ability to collect and verify information
	
	
	

	Participants’ level of engagement during the course: Active participation and attentiveness
	☐
	☐
	

	Participants’ ability to work with their peers (teamwork): Observed through collaboration and interaction with other participants 
	☐
	☐
	

	Ability to obtain and assess objective evidence: Observed through practical exercises and discussions
	☐
	☐
	

	The analysis and classification of the evaluation findings: Made accordingly to the agreed methodology
	☐
	☐
	

	Ability to report the findings of the scenario’s
	☐
	☐
	

	Ability to apply APAC MRA policies and procedures
	☐
	☐
	

	Personal attributes
	
	
	

	Adaptability: Observed ability to understand and adapt to different situations or discussions
	☐
	☐
	

	Ethical: Observed maintenance of objective, impartial, and ethical behaviour
	
	
	

	Decisiveness: Observed ability to make objective decisions based on analysed information
	
	
	

	Diplomatic: Observed tactfulness in dealing with people and handling course discussions. Responded respectfully to criticisms
	
	
	

	Observant: Observed awareness of physical surroundings and activities
	
	
	

	Open-mindedness: Observed willingness to consider alternate ideas or views and sensitivity to conventions and culture
	
	
	

	Self-reliance: Observed independence in actions and functions
	
	
	

	Tenacity: Observed persistence and focus on objectives.
	
	
	

	Communication
	
	
	

	Observed clarity in speech and writing in the English language, maintaining efficient communication. (No translation tool used)
	☐
	☐
	

	Articulated ideas clearly
	☐
	☐
	



	SUMMARY OF EVALUATION
	

	Participants’ strengths and areas for improvement
	

	List any key strengths:
	

	Suggest key areas of improvement, if any:
	

	Where there any concerns with the comprehension or competence of this participant:
	

	Any additional comments:
	

	Recommendation
	

	Do you recommend appointment as an APAC Trainee Team Member?
	Yes: ☐
	No: ☐

	If No, please provide reasons
	

	Please complete and return to the Secretariat (secretariat@apac-accreditation.org)
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